DIOCESE OF GLOUCESTER
JOB DESCRIPTION AND PERSON SPECIFICATION

	Job Title
	Collaborative Ministry Lead: Lifelong learning 

	Salary Grade
	Band 3: £44,819 - £52,444

	Section/Team
	Department of Mission and Ministry

	Reporting to
	Director of the Department of Mission and Ministry

	Reporting to job holder
	Administrative assistant

	Date of issue
	February 2025



	Overall Purpose of Post

	The post-holder will work within and support the Diocese of Gloucester LIFE vision, especially its commitment to developing diverse lay and ordained leaders from the communities we serve, and do so within the diocese’s ‘Culture of Ministry’ framework.
 
To lead, in collaboration with key colleagues, the Collaborative Ministry Lead for Foundational Learning and the Collaborative Ministry Lead for Vocations, on the development of an innovative and collaborative approach to ensuring all ministries, licensed, lay and ordained grow and flourish within a vision for ministry that equips the whole church to share and lead together in God’s mission. Specific responsibility will involve developing and delivering a Continuing Ministerial Development programme for everyone, building on the programme of training and support offered through Curacy and training for Licensed ministry. 

The post holder will also work closely with the Bishops Advisor for Reader and lay ministry, Senior Youth Connector and funeral Team and will be supported in their work by the shared Collaborative Ministry Capacity Builder working with colleagues to ensure that all ministries are recognised, supported and valued. 




	Context in which Diocesan Jobs are carried out

	We want all our people to have good working experiences – and we seek to continually improve our working systems and arrangements.  We welcome and encourage new ideas and suggestions about what we can do better.





	Culture and Values
Our work is driven by our vision of LIFE Together - to share the transforming Gospel of Jesus Christ, so people may know life in all its fullness. We do this by supporting, enabling and equipping the Church of England in and around Gloucestershire.

Our culture is built on valuing people and relationships, professional excellence, and being aspirational for our communities. We foster an open environment where every team member is encouraged to contribute ideas that refine our practices and enhance our impact.






	
	Responsibilities and Accountabilities
	Nature and Scope of Role 

	1
	To provide strategic leadership in the development and delivery of a collaborative ministry programme that enables licensed, ordained and lay ministries to develop over every stage of ministry post ordination/licensing.
	To include: 
Working with  Collaborative Ministry Leads, department colleagues, senior staff, and other key stakeholders, to deliver the diocesan strategy for collaborative ministry pathways with a particular role to advocate and support lay ministry.

Utilising a range of varied tools and techniques, including virtual learning and face-to face.

Managing the CMD and related budgets for ordained and reader ministry and identifying future budget needs.


	2
	To develop, deliver and communicate a Continuing Ministerial Development programme for clergy, licensed and lay ministries following commissioning, licensing and ordination.
	To include:
Ensuring that appropriate training opportunities are available and communicated at every stage of ministry, including knowledge, skill and theological development.

Creating and delivering an annual pattern of continuing Ministerial Development   for both the diocesan ordained and lay ministry pathways including:   Readers, ordained ministers, Pastoral Assistants, Worship Leaders, Administrators, Funeral Ministers, Fresh Expressions Leaders, Children and Families Ministers, Youth Ministers, and continue to develop and support the development of locally commissioned lay ministry.

Identifying and collaborating with groups and individuals to provide and lead particular pathways.


	3
	To lead and manage a system of Ministerial Development Reviews and ministerial review for Licensed Lay ministries including Readers and within agreed budget limits.

	To include: 
ensuring an annual pattern of Ministerial Development review for both the diocesan ordained and lay ministry pathways.

Ensure appropriate training for new reviewers.

Facilitate the annual MDR review process and the actions that arise including sabbatical planning. 


	4
	Develop and sustain tools that enable all ministries to flourish in a collaborative context as individuals and within teams.
	To include:
Identifying and employing a range of tools, including coaching, supervision and reflective practice groups

Liaising with the People and Safeguarding team to ensure the best used of training, coaching and other personal development tools in support of the robust support network for ministry wellbeing

Developing appropriate tools for collaborative training and where needed conflict resolution and good working together.







	5
	To liaise closely with the Bishops Advisor for Reader and Lay Ministry and the Bishop of Tewkesbury (who carries episcopal oversight for Reader ministry) to promote Reader ministry, development in the diocese, taking forward the diocese’s review of the future shape of Licensed lay ministry, and the place of Readers within it.




	To include:
Ensuring that all lay ministry is encouraged and promoted in liaison with the Communications Team.

Working with the Collaborative Ministry Lead Vocations  and Bishops Advisor for Reader and Lay Ministry to support discernment and selection of Licensed Lay Ministers and Readers.

Liaising with the Collaborative Ministry Lead for Foundations about training and supporting effective collaborative working relationships between all licensed lay Ministers, and their incumbents and ministry teams.


	6
	To work collaboratively with colleagues, other departments and external partners. 

	This will include linking with the national Transforming Ministry agenda (Central Readers’ Council); the national Focal Ministry network, the national Lay Ministries Advisory Group; and working with the outcomes of the Lay Ministries Data Project.

Connecting with the Diocesan Communications team to ensure high quality integrated messaging and information is shared.
 




	Generic Responsibilities

	1
	To receive incoming enquiries and telephone calls, dealing promptly and courteously with enquiries, offering hospitality at meetings, and ensuring high quality customer service at all times.

	2
	To ensure that all health and safety instructions are followed, including specified training, and that care is taken to ensure safety for self and colleagues, reporting concerns immediately.

	3
	To ensure that all safeguarding policies and practices appropriate to the role are undertaken including specified training.

	4
	To contribute to the wider DBF environmental commitments as they relate to our working offices and practices.

	5
	To undertake other agreed tasks supporting the wider work of the department.






PERSON SPECIFICATION
	Attributes
	Essential
(or expected to train/qualify to that standard)
	Desirable

	General

	· Passion for collaborative ministry including sustaining lay ministry
· Motivated by the desire for people to encounter the love of God in Christ and grow in faith
· A person whose life is rooted in the love of God and shaped by their faith in Christ
· Able to think strategically and flexibly to deliver an emerging vision
· A person of initiative and a motivator of others
· A person of deep faith and prayer 


	· Able to travel throughout the Diocese 
· Transferable skills from previous work and experience, especially for those new to this kind of role 

	Qualifications and Training 

	· Evidence of a theologically informed and inquiring mind
· Ability to deliver training across the department in one or more area of ministry.

	· Theology at degree level or above.
· Mediation training


	Experience

	· Ministerial development of adults
· Proven commitment to collaborative and every member ministry, including nurturing Reader and lay ministry
· Encouraging lifelong learning and development
· Problem solving and conflict resolution

	· Management of others
· Work as the supervisor of others engaged in ministry
· Work in mediation and reconciliation.
· Parochial ministry
· Leading CPD programmes


	Knowledge, skills and abilities

	· Clear evidence of collaborative team working
· Gifts of listening and discernment
· Adult education.
· Pastoral Care.
· Theological reflection.
· Understanding of ministry.
· Administrative skills and IT.
· Writing and presentation skills. 
· Interview skills.
· Report writing skills.
· Skills and training in problem solving and conflict resolution.

	· Original thinker
· Knowledge of general diocesan structures






	Personal Qualities

	· A team player who is able to take the lead as required and work effectively with volunteers
· Approachable, with excellent interpersonal skills
· Perseverance and personal buoyancy
· Resilient, with an ability to work under pressure
· Personal and spiritual maturity
· Good team member
· Self-awareness
	

	Additional  requirements

	· The ability to work on designated weekend and evenings appropriate to the role. 

	





