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Support Staff
Application Form

	Post Applied For
	


	PERSONAL

	Current Surnames
 (Block Letters)
	
	Current Forename(s) (Block Letters)
	

	Previous Surname(s)
	
	Previous Forename(s)
	

	N.I. Number
	
	Email address
	

	Telephone numbers (mobile / home / work)
	

	Address (inc. postcode)
	

	


	EDUCATION AND TRAINING  (From Age 11)

	Establishment Attended
	Full or Part Time
	Qualifications

Awarded (Including Grade / Class)


	Date 

Attended

(From/To)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	WORK EXPERIENCE

	Details of all occupations including voluntary work since 18th Birthday not recorded elsewhere on this form (excluding vacation work when attending full time education).  

Please provide details and reasons for any gaps in employment.

	Name and address of employer /

Voluntary Organisation
	Details of Occupation / Reason for Leaving 

(please include salary of most recent post)
	From / To

(Dates must be in full e.g. day, month, year)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	RECRUITMENT SOURCE
(CIRCLE AS APPROPRIATE)
	Cardinal College Website; FE Jobs website, Facebook/Twitter; 

Other (please state) ……………………………………………………………………

	

	TRAINING RECORD
Please give title / brief summary of training and dates attended in last two years

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	

	MEMBERSHIP OF PROFESSIONAL BODIES (IF ANY)

	


	

	IMMIGRATION, ASYLUM AND NATIONALITY ACT 2006

	Do you have right to take up employment in the UK, either as a citizen of the United Kingdom, an EU citizen who holds settled or pre-settled status or because you hold a valid work permit?
	Yes  /   No


	
	

	REFEREES

The particulars of three persons with relevant knowledge of your professional competence and to whom references may be sought should be given below.

One referee must be a priest and one must be your current (or most recent)

employer If your most recent employment does not involve working with children, you should also give as a referee your most recent employer, who can provide information on your work with children (if you have ever worked with children).

	Name/Designation/Address
	Referee 1

Employment Reference
	Referee 2

Employment Reference
	Referee 3

Priest Reference

	Salutation: 

(i.e. Mr, Mrs, Miss Ms, Dr, Reverend)
	
	
	

	Name:
	
	
	

	Position:
	
	
	

	Address:
	
     
     
	
     
     
	

	Postcode:
	
	
	

	E-mail:
	
	
	

	Tel:
	
	
	

	References will be taken up prior to interview unless you indicate in the boxes provided.
	Please tick if this referee cannot be contacted prior to interview [   ]
	Please tick if this referee cannot be contacted prior to interview [   ]
	Please tick if this referee cannot be contacted prior to interview [   ]


	STATEMENT ON SAFEGUARDING

	Cardinal Newman College is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff, governors and volunteers to share this commitment.  


	DATA PROTECTION AND YOUR PERSONAL DATA

	Information relating to the collection, processing and storage of personal data relating to job applicants is outlined in the job pack. The college is committed to being transparent about how it collects and uses that data and to meeting its data protection obligations and as such, we encourage you to read the privacy notice contained within the job pack. 


	EQUAL OPPORTUNITIES MONITORING



	To ensure the College fulfils its commitment to equality and diversity we require all applicants to submit an equal opportunities monitoring form in addition to this application form. The form is available to download from the college website. Should you have any difficulty downloading the form please contact a member of the HR team at hr@cardinalnewman.ac.uk or call 01772 460181 extension 2234 and a member of the team will assist you.  


YOU ARE INVITED TO INSERT BELOW (PLEASE DO NOT SUBMIT AS A SEPARATE DOCUMENT) A LETTER OR STATEMENT (MAXIMUM 2 SIDES OF A4) IN SUPPORT OF YOUR APPLICATION, OUTLINING HOW YOU MEET THE CRITERIA SPECIFIED IN THE PERSON SPECIFICATION


REHABILITATION OF OFFENDERS ACT 1974

The nature of the post for which you are applying means that it is exempt (by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975) from Section 4(2) of the Rehabilitation of Offenders Act 1974.  You are not, therefore, entitled to withhold information about cautions or convictions, which for other purposes are ‘spent’ under the provisions of the Act unless covered by the Disclosure and Barring Service filtering rules which specify under what circumstances  certain cautions or convictions are classed as ‘spent’.  Further information can be found at:   https://www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates.  Filtering  rules do not apply to certain convictions, please refer to https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check for further information.  If you are appointed any failure to disclose cautions or convictions not expressly covered by the filtering rules may result in the offer of appointment being withdrawn or disciplinary action being taken and possibly the police and/or the Disclosure and Barring Service being notified.

Shortlisted candidates will be asked to complete a self-declaration form of their criminal record or disclose any information that would make them unsuitable to work with children. The information on the form will be considered and, if you have declared any previous criminal convictions, cautions or reprimands, these may be discussed with you prior to a decision being taken on your appointment.

You should be aware that as this role entails being engaged in regulated activity, it is an offence to apply for the role if you are barred from engaging in regulated activity relevant to children.  You should also be aware that your referee can be informed that they can disclose any conviction they consider relevant.
	Signature
	
	Date
	


Completed forms should be returned to:

HR Department, Cardinal Newman College, Larkhill Road, Preston, PR1 4HD
Fax: 01772 204671   e-mail:  hr@cardinalnewman.ac.uk
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